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• Levy Certification 
Configuration; 

PACS Admin/Tools

• Levy Certification 
Configuration



Statutory Limits
Ratios
IPD



Click the plus sign on Stat Limit to open the panel

Note where the decimal is on these 



If you have a city that 
has a fire district 
pension associated, 
input 3.8225 here and 
adjust the stat max for 
each city in the levy 
certification run



• Entering Budget/Ordinance/Levy limits etc.

• Click on the tax district



Click on Levies



Click on the plus sign next to the year you are working in, 
then double click the levy description to open the panel



Double check levy 

limits copied up or if a 

new levy you need to 

add them. It’s also 

good to add your TAV in 

before sending certified 

values to your districts

Enter: Budget, amount 

and ordinance info, 

dates, levy increase, 

etc. check the  verified 

boxes. 



Fund Maintenance at the bottom 
of this panel and has TCAs 
associated. Make sure those are 
entered or have copied up





For Joint districts the parent county adds 
the information by clicking joint districts

Click the 

plus sign



If your joint district county has not deducted the 
utility value from the AV they give you, you will need 
to do this, or it will count it twice!

Type the district’s name here



Exemptions and Statement display for 
levies exempt from school tax etc (Snr Ex)

If checked 
this 
separates 
the levy on 
the tax 
statement



Capturing values and Levy 

Certification run

Activities/Levy/Capture 

Values

Green plus 

You are capturing as of 

the supplemental # you 

will be certifying levies 

on.



Once you see the capture value run complete 

Go to Activities/Levy/Levy certification

Green plus

Pick the run ID you just created

This becomes your certification run

You can capture values (and likely will) multiple times

You just need one certification run



Each time you capture values you 
MUST Click Update values 
before opening the levy run



After updating the values, open the run and click update

This updates the new information into the Levy run



Check your 
data!



There are multiple areas to inspect or enter in the levy 

Certification run. 

Check to see if these carried up or need input

You need your:

• Statutory limits

• Highest Lawful

• Aggregate

• Constitutional



Statutory limits can be tricky if you have an EMS tied to a fire 

district for example. 



HLL Panel –
Check that 
these carried 
up. If HLL didn’t 
click the HLL 
drop down for 
options and 
enter the 
correct amount



On the Constitutional Limit panel, 

double check your ratios in the levy 

run. These have changed on me 

randomly



Levy Data Review. 
Takes you to the tax district panel. 



If you change 
something here, 
you may not 
have to do 
another capture 
values. 
Remember to 
click update 
values and 
update/save in 
the levy run

Population 
counts 
with the 
IPD



Outstanding items. Use the drop down to check for errors 



Stat limits on individual

Districts are applied here





After making 
changes in the levy 
run. Recalculate each 
panel; HLL, 
Aggregate, 
Constitutional, Tax 
District Summary
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